




Membership Instructions

Registration and Insurance with Australian Outrigging Canoe Racing Association (AOCRA)

Step 1:	Register online @ www.aocra.com.au as a new member and pay the applicable insurance fee.


Membership Instructions with Fremantle Outrigger Canoe Club (FOCC)


Please provide the following items to FOCC Registrar: 

Step 2:	A copy of your AOCRA invoice, which was sent to you as a receipt of your on-line insurance payment.

Step 3:	Completed FOCC Membership form (Page 3). 

Step 4:	Completed Risk Assessment Acknowledgement (Attachment 2).

Step 5:	FOCC membership fees or receipt of payment from direct debit payment.


Note:	You must complete Steps 1 through to 5 to become a member of FOCC








Members of Fremantle Outrigger welcome your membership application

As part of your application process we feel it imperative that you understand the basis of our Club’s “key to success”.

Our Club’s strengths and successes stem from the strong participation, positive commitment and team spirit in all aspects of our Club’s activities. 

As part of this club, every member is expected to contribute to fund raising events, social activities, working bees and generally assisting wherever possible , providing a positive, safe and healthy environment in which we can all pursue and enjoy this sport.









FREMANTLE OUTRIGGER CANOE CLUB MEMBERSHIP 2010 Season

	Surname
	

	Christian Name
	

	Residential Address
	

	Postal Address
	

	Home Phone Number
	

	Mobile Phone Number
	

	Work Phone Number
	

	Email Address
	

	Date of Birth
	

	AOCRA Rego Number
	



Fees Structure  [please highlight fee structure applicable]

	COMPETITIVE MEMBERSHIP

	 Competitive Membership 

	Swan Yacht Club Fee

	Repair + Maintenance
+ Transport costs
+ Club apparel
	Total

	Senior
	$85.00
	$65.00
	$50.00
	$200.00

	Junior
	$10.00
	N/A
	$50.00
	$100.00




Payment of Fees

Option 1.	Direct to Club Administration (cash or cheque)
Option 2.	Direct deposit: Account Name:  Fremantle Outrigger Canoe Club Inc.
 		    BSB:  	        086 426  Account No.:  553571516  
 		    Bank & branch: NAB Palmyra  
Important:  	As a comment or reference on the direct deposit please quote:
1.  Membership		2.  Your name




	Club Admin Use Only                                          
	

	Total Membership for 2009
	$

	Total Paid
	$

	Notes : 
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Club Committee Details
(2009/2010)


	Position:
	Name:
	Address:
	Phone (H)
	Phone (W)
	Email address:

	President
	Tony Morgan
	11 Avoca Close Willetton
	0434 659 814
	9261 6681
	tony.morgan@colliers.com

	Vice President
	Kerri Stone
	
	
	
	

	Secretary
	Norman Lewis
	
	
	
	

	Treasurer
	Jodie Armstrong
	
	
	
	

	Registrar
	Tony Morgan
	11 Avoca Close Willetton
	0434 659 814
	9261 6681
	tony.morgan@colliers.com

	
	
	
	
	
	

	Committee
	Kyla Morgan
	11 Avoca Close Willetton
	0403 316 456
	9457 5037
	tonkyl@iinet.net.au

	Committee
	Shane Stone
	
	
	
	

	
	
	
	
	
	

	Sub Committee
	
	
	
	
	

	Social/Fundraising
	
	
	
	
	

	Sponsorship
	Kendal Bashford
	
	
	
	

	Grand Prix &
Regatta Coordinator
	
	
	
	
	

	Merchandise
	
	
	
	
	

	Maintenance
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[bookmark: _Toc240019474]INTRODUCTION

Fremantle Outrigger Canoe Club Inc. is a non-profit organisation run by ordinary members in their spare time.

Many volunteers contribute to the safe and legal operation of the club and its training schedule.

Fremantle Outrigger operates under the guidelines of their governing body – Australian Outrigger Canoe Racing Association or AOCRA.

The club is made up of a Committee and ordinary members. The Committee members are as follows:

President
Secretary
Vice President
Treasurer
Registrar
Committee Members (no restriction of numbers)

The Secretary is the main point of contact and is in direct contact with AOCRA. At the commencement of each Season – January – the Secretary issues AOCRA with a list of contact personnel for the Club with all contact details of the Committee.

The Committee meets on a monthly basis (and sometimes more frequently) to discuss current and new business, including new guidelines and directives issued by AOCRA.

The Secretary ensures that information is issued out to all members in a timely manner.

All paddlers are made aware of current and future requirements and their obligations as paddlers in relation to safety.

In this risk assessment, we outline what our club practices and enforces to all our members.
[bookmark: _Toc240019475]
ADMINISTRATION
[bookmark: _Toc240019476]Membership Paperwork
[bookmark: _Toc240019477]Sign on Day
The AOCRA paddling year is on a calendar year basis. As this suggests it starts on 1 January through to 31 December. 
For this period each member of Fremantle Outrigger must be a financial member of the Club and of AOCRA.
Prior to the end of the calendar year the club organises “Sign on Day”. This constitutes each member completing the relevant paperwork and paying club and insurance fees.
Insurance fees are governed by AOCRA and membership fees are governed by the Committee.
At this stage the Club members become aware of their responsibilities of being an active member of Fremantle Outrigger.
Paper work that is completed is the following:
AOCRA Indemnity and Release form (Attachment 3)
AOCRA New Member form  OR (on-line)
AOCRA Renewal form (on-line)
Fremantle Outrigger Membership form (Page 3 of this document)
AOCRA Medical Declaration form (Attachment 4)
Fremantle Outrigger Committee Details for that year 
Acknowledgement of risk assessment understanding (Attachment 2)

If a medical condition is advised by a paddler, then a Doctors Certificate is required prior to that person being entitled to paddle. The Certificate must advise that the person is deemed “fit to paddle”

If the paddler informs the club that she is pregnant a doctor’s certificate must also be provided and sent off with the person’s paperwork. This must be done on a monthly basis.

A copy of the medical certificate must be sent to AOCRA with the person’s other paperwork

The AOCRA Insurance renewal payment is on-line at www.aocra.com.au	 and is required prior to 1 January each year.

If paddlers have not completed all relevant paperwork and paid Insurance in full prior to this date, they are not allowed to paddle.

It is the Club’s responsibility to ensure that AOCRA receives monies and paperwork prior to this date.

Club Secretary to keep all Club Membership forms on file
[bookmark: _Toc240019478]
Ad Hoc New Members
Each person entering a canoe for the first time with Fremantle Outrigger will be under direct supervision of Coach or Captain).
A brief run down of the sport will be discussed prior to entering the water
An indemnity and Release form will be completed by the person
The person is entitled to 3 sessions at this level.
After 3 sessions, the paddler MUST complete all paperwork as listed above and pay AOCRA insurance money and Club membership fees
Person is not permitted to paddle for any further sessions until completed paperwork and monies are received by Club Registrar
Club Registrar is then required to lodge paperwork with AOCRA within one week of receiving from person

[bookmark: _Toc240019479]PREVENTATIVE MEASURES
[bookmark: _Toc240019480]General Water Safety
[bookmark: _Toc240019481]Swim Tests
Each paddler must show that they are able to support themselves in the water. A swim test is conducted annually for all paddlers – new or old members. This test is logged with the registered Club Coach. The test is as follows:

Senior Paddlers
Swim for 300m with no stopping – any stroke
Tread water for 5 minutes
Junior Paddlers
Swim for 150m with no stopping – any stroke
Tread water for 3 minutes

This ensures a proficiency in the water in case of canoe tipping and ensures safety for all paddlers
[bookmark: _Toc240019482]Tipping Drills
Canoes do tip over in races and training sessions. Every 6 months each club member must undergo a “tipping drill” during a training session. The tipping drill is talked about prior to entering the water and then a practical “tip” is carried out. This drill is logged by the Club Coach.

This is logged every 6 months

This ensures that each paddler understands their role in the case of a real “tip”
[bookmark: _Toc240019483]Strong Wind Warnings
AOCRA does recommend that no training be held in open seas in weather over 25 knots. As we train in an area referred to as “protected”, training in these conditions is left up to Coach’s discretion. 
For ocean paddling canoe covers are worn to prevent swamping.
[bookmark: _Toc240019484]
Canoe Safety

All canoes used by Fremantle Outrigger are manufactured by AOCRA approved manufacturers. This ensures that all our canoes comply with AOCRA safety standards. These are as follows:
[bookmark: _Toc240019485]OC6 Safety
	Flotation
OC6 canoes must contain flotation devices in the form of closed plastic bottles
This is contained in the area at the front and the back of the canoe
The areas are sealed with a hatch that can be removed for inspection purposes
Bailers
All canoes carry a minimum of two (2) buckers (bailers) in order to bail water out of the canoe
Training
Canoes carry one spare paddle for each session. Ocean only.
Storm covers are worn on the canoes in sloppy conditions. This is at the discretion of the team Coach and Captains
The rigging of the canoe is checked prior to every session and re-rigged where necessary
The steerer of the canoe is responsible for the navigation and direction of the canoe
The captain of each crew is responsible of the safety of the canoe and the paddlers
“Safety Packs” are carried in each canoe for each training session. They are serviced on a quarterly basis and include:
4 flares
Training times are posted on the web site outriggerwa.com.
A PFD is carried on board each canoe  - one for each paddler – at every training session (Attaqchment 1)
For sessions that start or finish in the hours of darkness, lights are fixed to the canoes
For sessions that start or finish in hours of darkness, sessions are carried out in areas out of major boat traffic.
For sessions that start or finish in hours of darkness, there is no paddling beyond Fremantle Traffic Bridge.
There  are no more than 6 paddlers in each canoe for any session
Any person showing signs of being under the influence of alcohol or any other controlled substance.

A team captain(usually steerer) is appointed for each crew for every training session. This person ensures the safety of all of their crew. This person ensures that the canoe is equipped for the training session as follows:

Canoe is rigged correctly and safely
Safety pack has correct equipment inside and is in place securely on the canoe
Spare blade is in the canoe. Ocean only.
Canoe has 2 bailers securely attached to the canoe
In hours of darkness, torches are fixed to the back of the canoe
Each paddler has fixed a PFD to the underside of their seat
There is no more than 6 paddlers in each canoe
Each crew member is a proficient swimmer .
[bookmark: _Toc240019486]OC1 and OC2 Safety
	Flotation
Each OC1 and 2 Canoe is manufactured to include at least .03 flotation  for OC1 and .04 for OC2 canoes, which is located in the hull chamber
All canoes that are manufactured in Australia now have to comply with the Official Canoe Craft Manufacturer / Importers License Agreement effective 1 July 2006. Ask club secretary for a copy if required.
As of this date all new canoes purchased had to be purchased from an AOCRA approved manufacturer.
A list of these manufacturers is supplied to Clubs by AOCRA as and when updates are made. Ask club secretary for details.
This ensures that all canoes contain the correct flotation and safety requirements
Training
It is recommended that all OC1 and 2 paddlers train with a leg rope attached to their canoe and person
All paddlers must wear a light device attached to their person or canoe  during hours of darkness – e.g. head light
All paddlers must carry PFD for each session
All sessions must be logged with an on land person. 
No club canoes will be used for individual sessions. There must be at least 2 paddlers in attendance at all times
[bookmark: _Toc240019487]Personal OC1 and 2s
The above procedures are strongly recommended to all club members using personal OC1 and OC2 craft
However, as a minimum standard, it is their obligation to adhere to Western Australia Maritime Safety Rules and Regulations

Every paddler is responsible for their safety at all times. To ensure that all paddlers are aware of their responsibilities, all club members are obliged to read, understand and acknowledge this risk assessment. (Attachment 2).

[bookmark: _Toc240019488]PROCEDURES
[bookmark: _Toc240019489]AOCRA
www.aocra.com.au is the website for AOCRA and all administrative forms are readily available on this site
[bookmark: _Toc240019490]Injuries
Form F118 will be completed by injured members, this is made available by Club Secretary
Form F118 will be sent to the AOCRA and Zone Secretary
To be completed and sent within 7 days of injury
Copy of F118 to be kept on file by Club Secretary
[bookmark: _Toc240019491]Canoe Damage
Canoe damage must be lodged with AOCRA using an Incident Report
Insurance Claims must also be completed
[bookmark: _Toc240019492]Coaching Records
Fremantle Outrigger has a registered member listed as Club Coach with AOCRA
Club Coach holds as a minimum, the “Basic Principles of Coaching Level 1”
Swim and tread water tests are logged and records retained
Tipping drills are logged and records retained
[bookmark: _Toc240019493]ACCIDENT PROCEDURES
All paddlers are made aware of preventative measures and how to deal with a situation on the water. 

AOCRA Procedures
All incidents will be reported immediately to the Club Secretary
AOCRA Form 118 will then be completed in full for the incident and for any individual injuries that occurred due to the incident
Form F118 is then sent to
AOCRA Secretary
Zone Secretary
Copy on file
All within 7 days of incident
[bookmark: _Toc240019494]REGATTAS
Each year, Fremantle Outrigger hosts a regatta for other clubs to attend.
Regattas are also governed by AOCRA
Documentation must be sent to AOCRA outlining what the regatta will be, how many support boats, first aid procedures, registering of races etc
Fremantle Outrigger  follows these guidelines and issues AOCRA with all relevant paperwork within the required time frame of holding the event
Further, Fremantle Outrigger advises local organisations of the event:
Ambulance
Town of East Fremantle
Swan River Trust
Department for Planning and Infrastructure
Water Police

[bookmark: _Toc240019495]CONCLUSION
Fremantle Outrigger comply with all AOCRA regulations, requirements and guidelines. All members are made aware of their membership obligations and requirements for training. 

 
[bookmark: _Toc240019496]ATTACHMENT 1
[bookmark: _Toc240019497]Sign in and Out Sheet

The sign and out sheet has a cover sheet with the following information on it:

SIGN IN AND OUT SHEETS

PLEASE ENSURE THAT THIS PROCEDURE IS FOLLOWED EACH TIME YOU ENTER THE WATER IN AN OUTRIGGER CANOE.

BY SIGNING THE FOLLOWING SHEETS YOU ARE AGREEING THAT YOU HAVE CHECKED ALL THE FOLLOWING CRITERIA

	OC6 Checklist
Spare paddle (if necessary)
Rigging checked
Safety Pack
2 bailers
PFDs under each seat
Lights (if necessary)
Signed onto the water
New paddlers briefed
Storm Covers (if necessary)
Sea/wind state checked
	OC1/2 checklist
Leg rope on canoe
PFD on canoe
Sea/wind state checked
Rigging and bungs checked
Lights (if necessary)
Advised on land person of training schedule
Signed onto the water



The sheet is then in an excel spreadsheet and requests the following information for each session carried out:

Date
Canoe Type
Canoe Number
Names of Paddlers
Training Program
Intended area of use
Time of Departure
Name of Captain
ETA back to beach
Time of actual return
Sign Back in

 
Fremantle Outrigger Canoe Club Inc.
P.O. Box 1685
Fremantle  WA  6959
[bookmark: _Toc240019498]ATTACHMENT 2
[bookmark: _Toc240019499]Paddlers Acknowledgement



RISK ASSESSMENT ACKNOWLEDGEMENT


As a member of Fremantle Outrigger I have been made aware of the Risk Assessment document for the Club.

I have read the document.

I understand my obligations as a member of the Club to adhere to all the safety requirements as per this Risk Assessment.


	Surname
	

	Christian Name
	

	Signature
	

	Date
	



Signed on behalf of a junior person- under 18
I consent to the person named in this document to take part in activities with the Club and acknowledge that I have read and understand this Risk Assessment. I understand the obligations of the named member and guarantee that they will adhere to all the safety requirements as per this Risk Assessment.

	Surname
	

	Christian Name
	

	Signature
	

	Date
	


[bookmark: _Toc240019500]
ATTACHMENT 3
[bookmark: _Toc240019501]AOCRA Indemnity Form
INDEMNITY AND RELEASE
 (
All persons seeking membership of an outrigger canoe club, or IF NOT A MEMBER and participating in a SANCTIONED outrigger event, must complete this document.
)


I understand that participating in the activities of the ………...….……...…..………….……… Outrigger Canoe Club Inc (hereinafter known as “the Club”) will be on water and therefore I am required to be a competent swimmer and I also understand that outrigger activity carries with it the inherent risk of physical injury, including serious injury such as permanent disability, paralysis and even death and in undertaking such activities I do so at my own risk. 

I am also aware that it is a condition to my participation in any official or sanctioned outrigger event that AOCRA, its officers, employees, representatives, agents, volunteers, instructors, members, or servants are absolved from all liability howsoever arising from injury or damage howsoever caused (whether fatal or otherwise) arising out of my participation in an event or in training, instruction or carriage in any vessel being used for or in connection with outrigger canoe racing or in any way whatsoever due to any negligent act, breach of duty, default and/or omission on the part of AOCRA, its respective officers, employees, representatives, agents, volunteers, instructors, members, or servants.  

I am also aware that any person participating in outrigger canoe racing, learning to outrigger, training or being involved with any vessel being used for or in connection with outrigger canoe racing or participating in any activity carried out by AOCRA and the Club, are only allowed to do so on the distinct understanding that they do so at their own risk.

This agreement shall be binding upon and inure to the benefit of the parties, their successors, administrators, assigns and personal representatives.

In consideration of being allowed to participate in the activities of the Club, which includes training for and participating in regattas, 

I, ………………………….......………..…............  (Please print FULL NAME) of...........................................................   

Telephone: ................................................................... 

do HEREBY ACKNOWLEDGE that I have read and understood the warning and indemnity above and agree to release and forever hold harmless from any liability, suit or action howsoever arising AUSTRALIAN OUTRIGGER CANOE RACING ASSOCIATION INC and the Club, and their respective officers, employees, representatives, agents, volunteers, instructors, members, or servants in the event of my injury and/or death.

Signed: …………………………………………	Witness Signed: ……………………………………
									
Date:    …………… / …………… /  200 .... 		Name: ………………….…………………………(Please print)	
Signed on behalf of a junior person- under 18
I consent to the person named in this document to take part in activities with the Club and acknowledge that I have read and understand this waiver and agree to release AOCRA and the Club and their respective officers, employees, representatives, agents, volunteers, instructors, members, or servants from any liability including the Club’s acts of negligence to the fullest extent permitted by the law.
PARENT / PRIMARY CARE GIVER

Signed: ………………………………………		Witness Signed: ……………………………………
									
Name: ……………………………… (Please print)	Name: ………………….……………………  Please print)						
Address: …………………………..........................................................        Date:   …………  /  ……… / 200 ....
[bookmark: _Toc240019502]
ATTACHMENT 4
[bookmark: _Toc240019503]AOCRA Medical Declaration Form

	[bookmark: RANGE!A1:I16]MEDICAL DECLARATION

	 
	Paddler Full Name 
	 
	 
	 
	 
	ID:
	 
	 

	 
	Club Name:
	 
	 
	 
	 
	Zone / State:
	 
	 

	 
	Generic name of medication
and dosage (RN):
	 
	 
	 
	 
	 
	 
	 

	 
	Method of administration: 
	 
	 
	 
	 
	 
	 
	 

	 
	Indications for use:
	 
	 
	 
	 
	 
	 
	 

	 
	Prescribing Physician:
	 
	 
	 
	 
	 
	 
	 

	 
	Medical council 
registration Number: 
	 
	 
	 
	 
	Phone:
	 
	 

	 
	E-mail :
	 
	 
	 
	 
	Fax :
	 
	 

	 
	Physician’s Address:
	 
	 
	 
	 
	 
	 
	 

	 
	Physician Signature:
	 
	 
	 
	 
	Date :
	 
	 

	 
	Paddler’s consent to provide a copy of this medical declaration to the Australian Sports Drug Agency, 

	 
	I,        
	 
	 
	 
	 
	 
	 

	 
	agree to  AOCRA Inc passing on this medical certificate or record thereof, provided by me for the purpose
of complying with the doping control regulations of AOCRA INC. as are current and for that purpose only :

	 
	Paddler Signature:
	 
	 
	 
	 
	Date :
	 
	 

	 
	Parent / Guardian Signature:
(if paddler under 18 years)
	 
	 
	 
	 
	Date :
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